Working with VDUs: index

EXPLANATORY NOTES

This index is quite short, but realistic for a small publication of this sort. It does not set out to be the definitive
version — it's just one way of doing it, and there would be valid alternatives. So if your index looks a bit
different, don’t despair, but ask yourself whether it works equally well as a tool for people to find information

quickly and easily.

Most of the topics given here should definitely be in the index as main headings, though not necessarily in this
exact form. There is no need for long, wordy entries in this sort of index: entries should be as concise as possible
while remaining clear in meaning. (See A2.5 Direct entry and classified indexing and B2.4.5 Conciseness).

A short metatopic entry has been given at ‘VDUSs'. This covers the whole booklet and is not essential, but
gives a quick overview which could be useful for people unused to indexes.

nb the text may be rather out of date — especially regarding the appearance of screens and the mentions of
the European Community — but the advice on health issues is still very relevant!

air quality 5, 7

arms
health problems 4, 8
position for work 12

back, health problems 4
breaks, taking 6, 8, 10-11, 14 *

chairs 10, 11, 12
contact lenses 5

display screen equipment (DSE) see VDUs
document holders 13

EC (European Community) 9
employers
information and advice for 15
responsibilities 9, 10-11, 16
Environmental Health Departments 16
epilepsy 7
European Community (EC) 9 2
eyes
eye problems 5, 11
and workstation arrangement 12, 13

fingers see hands and fingers
footrests 13

glare 6, 13
glasses see spectacles

hands and fingers, health problems 4, 8

! Page 4 is a minor reference and best omitted.
2 As this is such a short index, this double entry could
probably be safely omitted.

headaches 6

health problems 4-8, 15-16

Health and Safety (Display Screen
Equipment) Regulations 1992 9-11, 15

Health and Safety Executive 15, 16

home-based workers 9

hotel workers 16

keyboards 8, 10, 13

laptops 8
law on display screen equipment 9-11, 15
lighting 5, 10, 13, 14

monitors see VDUs
mouse use 8, 133

neck problems 4, 13

portable computers 8
posture 6, 8, 13, 14
pregnancy 7

radiation 6

rashes 7

repetitive strain injury (RSI) 4
risk assessments 10

safety representatives 10
screen display 14
screen glare 6, 13
screens see VDUs
self-employment 9

3 Or ‘mice’



self-help 10, 12-14

shop workers 16

shoulders, health problems 4, 8
skin disorders 7

software 10, 14

spectacles 5, 6, 11

stress 4,5, 6

trackballs 8
training 5, 11

upper limb disorders 4

VDUs (visual display units)
adjustments 12-14
definition 3
effects on health 4-8
more information and advice 15-16
regulations on 9-11

workstations
employers’ responsibilities 9, 10
setting up 12-14
wrists
health problems 4, 8
position for work 13





