D Practical Indexing Test (Modules index)

Marks allocation percentages

Marks awarded for overall standard and quality

Choice of entry terms, wording and coverage of text 40%
Sl_th_eadings and cross-references used usefully and appropriately showing understanding of 15%
principles taught

Locators: coverage, accuracy, presentation and arrangement 20%
Subtotal percentage for overall standard and quality 75%

Marks awarded for accuracy and presentation
[NB Several marks are awarded for each type of error; only a limited number of marks can be lost in each category]

Punctuation, spacing, transcription, filing order, typography 20%
Index presented according to specification with appropriate layout; appropriate introductory 59
statement °
Subtotal of marks percentage deducted for errors 25%

TOTAL Marks 100%




